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This is being provided as a resource for the school community outlining the plan for the
2021-22 school year in continued response to the pandemic caused by COVID-19. The
plan was approved on August 17, 2021 and is subject to change as conditions change.

We recognize the unprecedented times in which our schools operate and the fluidity of
our public health situation.  As a result, we authorize the Superintendent to make
changes to this document without board approval based on emerging legal or health
guidance. The Health and Safety team will meet regularly to review up to date
information.
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INTRODUCTION & OVERVIEW:
The purpose of this document is to address the concerns associated with the highly
infectious and transmissible virus COVID-19, which is currently impacting the world, our
nation and our community.  These health concerns precipitated the need for a
comprehensive plan to control the spread of this virus in our schools.  This document
serves as a means to address the health and safety considerations that impact our
students, staff, and community members to allow safe access to our school and
in-person learning environment.  These health and safety guidelines are a means for
Appleton Village School to continue our pursuit of educational excellence.The highest
priority is to have in person learning for as long as possible for as many students as
possible.

Government agencies/programs and acronyms referenced in this document:
● AVS - Appleton Village School
● Maine DOE - Department of Education, Maine division
● CDC - Centers for Disease Control and Prevention
● PCP - Primary Care Physician
● PPE - Personal Protective Equipment

References:
Websites to Maine DOE & US CDC, etc. that helped guide these protocols

1. CDC Guidance for COVID-19 Prevention in K-12 Schools
2. Covid 19 Integrated County View
3. Maine’s K-12 Pooled PCR Testing Program: Frequently Asked Questions
4. Cleaning Guidance for COVID-19
5. The World Needs Your Voice (STAFF)

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-guidance.html
https://covid.cdc.gov/covid-data-tracker/#county-view
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/Pooled%20PCR%20Testing%20FAQ_v.3_6.10.21.pdf
https://www.cdc.gov/coronavirus/2019-ncov/community/office-buildings.html
https://spencerauthor.com/your-voice/
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HEALTH GUIDELINES & PROTOCOLS
Daily Health Check
The daily health check is one of the most important features of our return to safe
in-person learning at our school. It is critical that all students and staff conduct this
health check EVERY morning before entering the school. Visitors will also be expected
to complete this health screening before entering the building. A copy of this checklist
will be posted on the AVS Website, AVS Facebook page, and sent home to families.

● All staff and families will be provided a copy of the Daily Health Self-Check Form.
○ Any person showing COVID-like symptoms, despite vaccination, must

report their symptoms to the school nurse and stay home.
○ Refer to Appendix A - Daily Health Self-Check Form

Each student (or parent on behalf of student) and staff member should go through this
Daily Check-List before coming to school/work in order to help prevent the spread of
COVID-19.

● Refer to Appendix A - Daily Health Self-Check Form

Symptoms of COVID-19
Outlined by the Maine CDC, signs and symptoms of COVID-19 include:

● Cough
● Shortness of breath or difficulty breathing
● Fever
● Chills
● Repeated shaking with chills
● Muscle or body aches
● Headache
● Sore throat
● New loss of taste or smell
● Congestion or runny nose
● Nausea or vomiting
● Diarrhea

Symptoms may appear 2-14 days after exposure.
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Individual Presentation of Symptoms

If a staff member or student is at school presenting with COVID-like symptoms:

● The school nurse will isolate the individual and notify the parent/guardian/staff
member’s emergency contact to have the individual sent home immediately. If
the student has a signed consent, BinaxNOW Ag testing will be performed.

● They will be advised to contact their primary care physician.
● Refer to Appendix B and C - COVID-19: Student and Staff Guidelines

Community Notification & Confidentiality

If a student or staff member tests positive for COVID-19, the community will be notified
in a manner which maintains the confidentiality and privacy to all parties.  This is
essential to avoid unnecessary communication and panic in the AVS community.

● The identity of all suspected or confirmed cases of COVID-19 will be filtered
through the school nurse ONLY. Notification of a positive COVID-19 test after
school hours must be reported to the school nurse by email
(sandy.fuller@fivetowns.net) or telephone at (207) 790-0758 (voicemail or text).

● If/when there is a positive COVID-19 case in the school the entire school
community will be notified in writing through Swiftreach, and the AVS Facebook
page.

● The school nurse will begin contact tracing in accordance with Maine CDC
Standard Operating Procedure for a Positive Case to identify all close contacts.
https://www.maine.gov/doe/covid-19/sop

● If/when there is an outbreak of COVID-19 (defined by the Maine CDC as 3
positive cases from different households in a 14 day period) the entire
school community will be notified via Swiftreach, and the AVS Facebook page if
there is an outbreak in the school.

○ Please see below in  EDUCATIONAL CONSIDERATIONS for details on
academic programs and access.

● Refer to Appendix D - Positive Case Communication Flow Chart

When to Return to School after Illness: Prior to returning to school, a student
or staff member, who has exhibited symptoms of COVID-19 without testing, are
expected to have done the following:

● Stay home at least 10 days once symptoms first appear, NO fever for at least 3
days without medication AND there is improvement of the symptoms.

https://www.maine.gov/doe/covid-19/sop
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○ Students and/or staff with other diagnoses (i.e. sinus infection, asthma,

strep throat, etc.) that explain the symptoms they are experiencing, or
when a health care provider says symptoms are connected to a
pre-existing condition, should stay home until symptoms have improved.

■ Follow specific return guidance from individual healthcare
provider(s).

■ Siblings and household members do not need to stay home in this
situation

○ Students who arrive with a temperature 100.4℉ or higher OR have taken
fever reducing medication should not be given access to the classroom
and a parent/guardian will be notified to pick up their child immediately.

○ When the child returns to school, he/she must be well enough to
participate in all activities.

■ Exception to the rule: If there is a restriction from some activity
there must be a note from the child’s health care provider
explaining for how long.

● Siblings and household members are also recommended to stay home for 10
days.

● As essential employees, unvaccinated staff can return within the quarantine
period by getting a daily BinaxNOW antigen test prior to entering the building.
Even with a negative test they must remain in quarantine outside of work.

● Vaccinated staff do not have to quarantine but must monitor their health.
● See Appendix B & C - COVID-19: Student & Staff Guidelines

Travel Considerations: Under the Moving Maine Forward plan, Maine will shift its
COVID-19 travel policy by May 1, 2021 to automatically exempt all states, unless a
state is otherwise determined by the Maine CDC as being high risk. If one or more
states see a spike in cases of highly contagious COVID-19 variants, Maine will apply its
test or quarantine requirement to travelers to and from that state. The Maine CDC will
publicly announce any such states when they are identified.

SAFETY GUIDELINES & PROTOCOLS
As always, AVS strives for a facility that is maintained to the highest standards.  Due to
the Maine CDC and Maine DOE guidelines and expectations, many of these standards
have been enhanced to eliminate the spread of COVID-19 germs throughout the school.

Facilities & Individual Classroom Considerations:

Mask/Face Coverings:

http://www.maine.gov/covid19/moving-maine-forward
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US CDC “Given new evidence on the B.1.617.2 (Delta) variant, CDC has updated the
guidance for fully vaccinated people. CDC recommends universal indoor masking for all
teachers, staff, students, and visitors to K-12 schools, regardless of vaccination status.
Children should return to full-time in-person learning in the fall with layered prevention
strategies in place”.

● All adults, including educators, and staff members, will be required to wear
a mask/face covering while in the building regardless of the vaccination
status.  The only exceptions would be:

○ While eating or drinking, maintaining 3 ft distance.
○ Structured mask breaks will take place routinely throughout the day.

During mask breaks students will be spaced, stationary, and will be
calm. Mask breaks will be carried out in five minutes intervals for a
total of fifteen minutes throughout the school day. Mask breaks will
be determined by the homeroom teacher.

● With AVS’s universal masking policy, exposed classroom students do not
need to be quarantined from regular school-day activities if students are
spaced at least 3 feet from the infected student (laboratory-confirmed or a
clinically compatible illness) provided that no direct physical contact
occurred. This applies to classroom exposures only. Exposures that occur
on the  bus and at school-sponsored activities are not eligible for this
exception. This exception does not apply to unvaccinated adults in the
classroom.

● Students and staff are welcome to remove their masks while outside. This
includes recess, PE, and outdoor classes. Students and staff are welcome
to continue to wear a mask outside if they wish. Masks are still required to
be worn on the bus, inside the school, and upon entering & leaving the
building.

● Masks/face coverings must be worn by all students on the bus.
● Masks/face coverings, along with face shields if applicable, should be

supplied by the student/family.
○ Extra masks will be made available by the school for students who

need them.
○ Cloth masks should be washed daily.
○ Face shields may be an alternative option for those students with

documented medical or behavioral challenges who are unable to
wear masks/face coverings.

■ The same applies to staff with documented medical needs.
■ Face shields worn in place of a face covering must extend

below the chin and back to the ears.

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/vaccines/fully-vaccinated.html
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■ Face shield exceptions will be limited and require a note

signed by the student/staff’s licensed healthcare provider.

Social Distancing: Maintaining 3 feet of distance to the extent possible between and
among staff and students when combined with the other measures outlined in this list of
safety requirements. Vaccinated staff no longer need to practice social distancing
between fellow staff members, unless Knox County is at a moderate to high community
transmission level.

Hand Hygiene: All students and staff members must wash hands or sanitize hands in
the following situations:

● Upon entering the school
● Before and after eating
● Before and after putting on or removing a face mask
● After using the restroom
● Before and after use of playgrounds and shared equipment
● Before and after riding school transportation

Signage is posted throughout the school and students and staff are trained in proper
hygiene procedures, which is reviewed weekly for all grades.

Cleaning and Disinfecting: All facilities and classrooms will be cleaned and sanitized
to meet the Maine CDC and Maine DOE guidelines to help prevent the spread of
COVID-19.

● Cleaning will occur as directed on a daily basis.
● Every classroom will have a microfiber charging station with microfiber rags to

use for cleaning. There will also be a hand sanitizer dispenser available in every
classroom.

● High touch surfaces, such as door handles, toilet handles, stair railings and
faucets will be sanitized multiple times per day by custodial staff.

○ Other surfaces will be sanitized on a daily basis by custodial staff.
○ Each classroom will be sanitized daily by custodial staff.

● In the event of a COVID-19 outbreak, the entire facility will be thoroughly cleaned
and sanitized prior to staff and students return.

● Throughout the year, teachers will educate students on health and safety
protocols related to the spread of germs. There will also be posters up around
the school.
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Instructional Spaces: For the 2021-2022 school year teachers will move classrooms,
while students remain in their designated classroom except to travel to the art and
music room for instruction with the goal of being separated 3 feet apart. This will be
reviewed frequently based on Level of Community Transmission in Knox County, Maine.

○ Where applicable, students will be seated facing the same direction.
○ Student seating will allow for a minimum of 3 feet distance between one

student and the next.
○ Furniture, rugs, and other fabric material that are unable to be disinfected

and sanitized on a daily basis will be removed from instructional spaces
and placed in storage.

Instructional Materials: To limit access by multiple students to classroom instructional
supplies, students will be provided individual containers for personal and/or
school-provided supplies.

Outside Community Access: To maintain the safety and health of all students, staff,
and community members, access to the AVS building will be limited, unless advanced
approval is provided by the school nurse or building administration.

● Parent and/or community volunteers in classrooms will not be utilized while the
CDC guidelines are being followed.

● Deliveries will be left outside.
● Visitors will sign in to the building leaving a phone number for contact tracing

purposes.
○ If not feeling well, visitors will not be permitted to enter the building.

Ventilation: Adequate ventilation is required for all classrooms and teaching spaces.
MERVE 13 filters have been installed in all HVAC units within the building.

● The ventilation system is set to use 100% outside air. This setting will be used as
long as there are students in school.

● Facilities personnel will consult the school nurse to determine when windows will
be more effective than ventilation systems and will share information with staff.

● Refer to Appendix F - Cordjia Communication

Room Allocation: Room changes may be necessary due to student numbers or staff
accessibility.  The occupancy of shared spaces will be clearly identified to allow for
appropriate distancing.  For high-frequency shared spaces, such as the copy room,
occupancy will be limited and posted in a visible location.

https://covid.cdc.gov/covid-data-tracker/#county-view
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● Refer to Appendix G - Site Map & Occupancy Numbers

Field Trips: Field trips will be assessed on a case by case basis.

Food Services: For the 2021-2022 school year, all students up to 18 years of age in
the town are eligible for free breakfast and lunch.  All students and unvaccinated staff
are expected to maintain 3 feet of social distance during meals, as masks are unable to
be worn during this time. Students will eat in their classroom cohort. This will be
reviewed frequently based on Level of Community Transmission in Knox County,
Maine

Playground & Outdoor Equipment
● Students and staff will not be required to wear masks outside, but can if they

choose to.
● Games and activities, such as tag-like games and competitive team sports will

not be encouraged, however modified games that encourage movement, healthy
competition and physical engagement will be.

○ Playground equipment will be accessible by one class (or cohort) at a
time.

○ Students will be expected to wash hands or use sanitizer before and after
all outside activities, including recess and outdoor instruction.

● Staff members will be encouraged to bring individual classes outside, as
warranted.

● All students should come to school dressed appropriately for the weather. This
includes: hats, mittens/gloves, jackets, and boots.

Movement Within the Building
Students and staff will travel on their right in the hallways, doing their best to maintain a
social distance of 3 feet while wearing face coverings.

School-Wide Events & Offerings

Subject Specific Adjustments: Special classes, such as Band, Chorus, Music, Art,
and PE, may be altered following health and safety guidelines:
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/School%20Guidance%2
0Dec.11_1.pdf

● Traditional Band and Chorus offerings will be limited and/or alternative
offerings will be made available.

https://covid.cdc.gov/covid-data-tracker/#county-view
https://covid.cdc.gov/covid-data-tracker/#county-view
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/School%20Guidance%20Dec.11_1.pdf
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/School%20Guidance%20Dec.11_1.pdf
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○ Indoor choral and instrument play is allowed by following these

guidelines: require a face covering and 6 foot distancing.
○ Band requires wind instrument bell coverings and 6 foot distancing.
○ All spit valves will be emptied at a minimum of 16 feet from any

given individual.
● Singing will be offered in a non-traditional manner, dependent on

COVID-19 transmission levels.
○ When Knox County is deemed low to moderate COVID-19

community transmission, singing will be permitted with students 3
feet apart and with a face covering. When Knox County is deemed
substantial to high COVID-19 community transmission, singing will
not be permitted, unless outside.

● PE will be held outdoors, weather permitting, throughout the year.
Depending on class sizes and inclement weather, PE will be held inside
the gym. The decision to hold PE inside will be a collaborative decision
between the principal and/or nurse, and PE teacher. PE activities will be
adjusted to support limited equipment and physical contact between
students. Care will be taken to clean equipment that is used between
class periods.

Large Gatherings: Concerts, art shows and all-school assemblies will not be offered in
the traditional manner.  Alternative offerings or access may be made available, as
deemed appropriate.

● Outside and/or external events traditionally offered will not be available and/or
offered within the building, unless an alternative means is offered that maintains
the AVS healthy and safety standards.

● Large gatherings and their availability will be reassessed as the situation
changes.

Athletics: Sports teams will follow the guidelines from the Guidance for COVID-19
Prevention in K-12 Schools

Parent Guidelines for Sports and Clinics
● Parents observing after school sports must follow all of the

CDC social distancing guidelines which include the following:
○ family groups together
○ staying 3' apart from other people, no whistles or yelling

to players.
● Parents should sanitize hands before stepping onto the school

campus.

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-guidance.html
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● If we hold indoor extracurricular activities, no spectators will be

allowed, unless otherwise indicated.

When Knox County is deemed high COVID-19 transmission, high-risk sports and
extracurricular activities will not take place, unless all participants participate in
weekly pooled testing.

Transportation
Parents are expected to notify the office, either through a phone call, email or
hand-written note, by noon of any changes that could impact their child(ren)’s
transportation needs.

● Arrival and Departure: Prior to entering the building, all students and staff must
sanitize their hands and have donned their face covering.

○ Students can arrive starting at 8:15 a.m. and are expected to be in their
homeroom classes by 8:25 a.m.

○ End of day dismissal will begin at 2:50 p.m. for students riding the bus,
followed by dismissal of students being picked up by a parent/guardian.

● Buses: Please note, families are encouraged to provide transportation for their
children as much as possible to limit the number of students riding the bus.

○ When riding the bus, students are expected to:
■ Wear a mask, as well as the bus driver
■ Sit in family and/or class units and/or assigned seats

○ Buses will be disinfected and cleaned between bus runs and will be met
by AVS staff members upon arrival to school. Students will enter the
building through the communicated designated doors and head directly to
their assigned classrooms.

● Parent/Guardian Transportation: Parents will remain in their cars, pull up to the
school and await student dismissal.

○ If a student(s) arrives or departs outside of the start or end of the school
day, the parent will either call from their car or come to the main doors and
a staff member will assist them with signing their child(ren) in or out of the
building.

Communication
Communication, as always, is a high priority at AVS.  During these challenging times,
the need to maintain up-to-date information for contacting families for a variety of
instances is essential.  In order to do this, AVS must:

● Request all parents/guardians to communicate any changes in contact
information as soon as possible to the main office.
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● Send out school-wide communications and announcements using the

SwiftReach school notification system, along with the school’s Facebook page.
○ Official notification of change from one plan to the next will occur via Swift

Reach.
● Deliver grade specific announcements will be communicated through the online

educational platform, Seesaw.
● Continue to contact and communicate with families and/or students through

email.
● Publish the Wildcat News, a bi-weekly communication, and send to families

either digitally or as a hard copy.

Heat or Snow Days: While school is in session, for the 2021-2022 school year, snow
days will be treated as they have in the past.  Heat or Snow days will be communicated
out to families using the SwiftReach program, as well as on the school Facebook page.

Pooled Testing
At this time, Appleton Village School will not be participating in the state’s pooled testing
program. The Appleton Village School Health and Safety Team will continue to analyze
the cost/benefit analysis of this option as the school year continues.

BinaxNow COVID-19 Antigen Testing
Appleton Village School has the capability to offer free COVID-19 antigen testing using
Abbott’s BinaxNOW COVID-19 Ag Card to students and staff. Visit
https://www.fda.gov/media/141569/download for more information about Abbott’s
BinaxNOW COVID-19 antigen testing.

Student Testing
Students who become symptomatic during the school day have the opportunity to be
tested with parent/guardian consent ONLY. Consent forms were sent home with
students on the first day of school. If a student with a signed consent on file meets the
criteria for COVID-19 antigen testing, an attempt to call the student's parent/guardian(s)
will be made before the test is administered. Parents are welcome to come to the school
to be present for testing, if desired.

Staff Testing
Screening testing should be offered to staff who have not been fully vaccinated against
COVID-19 when community transmission is at moderate, substantial, or high levels.

https://www.fda.gov/media/141569/download
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● Testing of asymptomatic unvaccinated staff who have been identified as a close

contact of a confirmed COVID-19 case is recommended by the Maine CDC to
support the ability of those staff to maintain their core roles within the school.
Testing must occur daily, within 3 hours of the start of school.

● Union #69/Appleton Village School is awaiting the U.S. Department of Labor’s
Occupational Safety and Health Administration’s (OSHA) Emergency Temporary
Standard regarding the rule of requiring all employees to be fully vaccinated
against COVID-19 OR requiring employees to produce a negative COVID-19 test
result on at least a weekly basis before coming to work. More information will be
forthcoming and this document will be updated accordingly.

Appendix A - Daily Health Self-Check Form

Appleton Village School - Union #69
737 Union Road

Appleton, ME 04862
(207) 785-4504

Per CDC and Maine DOE guidelines aimed to protect everyone in the school community,
parents and guardians must put their students through a health screening each morning at
home before students are transported to school (by bus, car, or otherwise). This is mandatory
for all students. (AVS teachers and staff will screen themselves daily as well.) The daily
screening determines whether a given student can attend school at AVS that day. A “YES”
answer to any one screening question shown below means the student MUST stay home, even
if the student has been vaccinated. The health of the entire AVS community depends on all
parents/guardians and students complying with this screening every day. Please sign this form
and return to the school.
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DAILY HEALTH SELF-CHECK

o Do I feel unwell today?

o Do I have a cough or sore throat?

o Do I have a fever or do I feel feverish or do I have chills?

o Do I or have I had shortness of breath?

o Do or have I had a loss of taste or smell?

o Do or have I been around anyone diagnosed with COVID-19 within the past 14 days?

O Do I have TWO or more of the following symptoms: Headache, body aches, fatigue, runny

nose/congestion (not related to chronic allergies), stomach pain, nausea, vomiting, or diarrhea?

If the answer is YES to any of these, stay home and
notify the school nurse by phone or email.

Appendix B & C - COVID-19: Student and Staff Guidelines
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Appendix D - Positive Case Communication Flow Chart
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Appendix E - Helpful COVID-19 Resources

Testing information can be found at:
https://get-tested-covid19.org/

PenBay Acute Respiratory Center “ARC”
732 Commercial Street, Rockport, ME 04856
207-301-3040 call to make an appointment

LincolnHealth Swab and Send
39 Miles St, Damariscotta, ME 04543
207-563-4353 call to make an appointment

Belfast Community Health Center Swab and Send
53 Schoodic Dr, Belfast, ME 04915
207-338-6900 call to make an appointment

MaineGeneral Workplace Health
21 Enterprise Drive, Augusta, ME 04330
207-621-7590 call to make an appointment

Vaccine information can be found at:
https://www.maine.gov/covid19/vaccines

https://get-tested-covid19.org/
https://www.maine.gov/covid19/vaccines


AVS Safe Return to in Person Learning and Continuity of Services for 2021-2022
(Emergency Operation Plan)

20

Appendix F - Cordjia Communication
Ventilation System:
The addition of 100% outside air (or the most the system will allow) and running systems longer for

flushing of air is going to have a significant energy cost which is likely unbudgeted.  All of that cold

outside air needs to be heated as it gets colder.  Additionally, all of the ERU ventilation we added to the

classrooms was based on CO2 demand control.  Meaning they would run at minimum unless needed for

fresh air.  This new 100% outside air ventilation strategy means these units will also be running much

more than usual.

All of your HVAC units currently employ MERV 8 filtration. (MERV 8 filtration is typical for removal of

pollens, lint’s, fibers, spores, dusts and other indoor and outdoor air pollutants down to 3.0 microns in

particle size.)  This would stay the same in the ERUs because they have 100% outside air intake and

exhaust with no cross contamination or recirculation.  So it simply filters pollen, etc. from the outside air

being brought into the building.

The three HV units and one FCU unit will be programmed to maximize the outside air ventilation and

since they do have recirculation air and are currently fitted with MERV 8 filters (as described above) we

plan to upgrade these filters with MERV 13 as requested (current ASHRAE recommendation), as soon as

replacement filters become available.

For comparison; MERV13 filtration is typical for removal of Pollen, Dust mites, Sanding dust,

Textile/carpet fibers, Mold/spores, Dust lint, Cement dust, Legionella, Lead dust, Humidifier dust, Coal

dust, Nebulizer dust, Bacteria, Tobacco smoke, Auto fumes, Sneeze nuclei, Insecticide dust, Copier toner,

Pet dander, and Face powder air pollutants down to 0.3 microns in particle size.

Not only will the energy use increase but better filters means they will plug quicker.  Rather than 2 filter

changes per year you will likely need 3-4 filter changes.

Thank you,

Mitch

Mitch Daigle, VP

Cordjia Capital Projects Group

16 Tannery Lane, Suite 23

PO Box 1367

Camden, ME 04843

(207) 236-9970 Office

(207) 333-2226 Cell

mdaigle@cordjiacpg.com

mailto:mdaigle@cordjiacpg.com


AVS Safe Return to in Person Learning and Continuity of Services for 2021-2022
(Emergency Operation Plan)

21

Appendix G - Site Map & Occupancy Numbers


